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ETHICAL AND BUSINESS CONDUCT
REQUIREMENTS

Chemonics is committed to integrity in procurement, and
only selects suppliers based on objective business criteria
such as price and technical merit.

Our organization does not tolerate fraud, collusion among
offerors, falsified proposals/bids, bribery, or kickbacks.
Any firm or individual violating these standards will be
disqualified from this procurement and barred from future
procurement opportunities.

Employees and agents of our organization are strictly
prohibited from asking for or accepting any money, fee,
commission, credit, gift, gratuity, object of value or
compensation from current or potential vendors or suppliers
in exchange for or as a reward for business. Employees and
agents engaging in this conduct are subject to termination.

Offerors responding to this RFQ must include the following

as part of the proposal submission:

e Disclose any close, familial, or financial relationships
with Chemonics staff. For example, if an offeror’s
cousin is employed by Chemonics the offeror must state
this.

e Disclose any family or financial relationship with other
offerors submitting proposals. For example, if the
offeror’s father owns a company that is submitting
another proposal, the offeror must state this.

o Certify that the prices in the offer have been arrived at
independently, without any consultation,
communication, or agreement with any other offeror or
competitor for the purpose of restricting competition.

o  Certify that all information in the proposal and all
supporting documentation are authentic and accurate.

e Certify understanding and agreement to Chemonics’s

prohibitions against fraud, bribery and kickbacks.

Please contact michelle@injazinitiative.org with any
questions or concerns regarding the above information or to
report any potential violations.
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Section 1: Instructions to Offerors

1. Introduction: The Supporting Education in Syria
project (Injaz 3) is a U.S. Department of State program
implemented by Chemonics International, focused on
supporting education in Syria. As part of project
activities, the project requires the services of a vendor
to outfit the primary block of Jenin School, as well as to
rehabilitate the guard room, the toilet block, the
courtyard and the fence. The purpose of this RFQ is to
solicit quotations for these rehabilitation services.

Offerors are responsible for ensuring that their offers
are submitted in accordance with the instructions,
terms, and conditions described in this RFQ. Failure to
adhere with instructions described in this RFQ may lead
to disqualification of an offer from consideration.

2. Offer Deadline and Protocol: Offers must be received
no later than 18:00 local Syria time on February 11,
2024, by email to
InjazlIProcurement@injazinitiative.org. Offers should
be submitted to the above email in either PDF, Word, or
Excel format.

Please reference the RFQ number in any response to
this RFQ. For example, the email title may read: 13-
SYR-2024-001, [offeror’s name].

Section 2 contains a checklist of required submission
materials. The checklist must be included with your
quotation in order to confirm that your quotation
submission includes all documentation required
under this RFQ. Chemonics reserves the right to
reject any submission that does not include all the
required documentation stated in the checklist.

Offers received after the specified time and date will be
considered late and will be considered only at the
discretion of Chemonics.

3. Questions: Questions regarding the technical or
administrative requirements of this RFQ may be
submitted no later than February 04, 2024, by email to
InjazlIProcurement@injazinitiative.org. Questions must
be submitted in writing; phone calls will not be
accepted. Questions and requests for clarification—and
the responses thereto—that Chemonics believes may be
of interest to other offerors will be circulated to all RFQ
recipients who have indicated an interest in bidding.

Only the written answers issued by Chemonics will be
considered official and carry weight in the RFQ process
and subsequent evaluation. Any verbal information
received from employees of Chemonics, or any other
entity should not be considered as an official response
to any questions regarding this RFQ. Please include the
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4.

RFQ number in the subject line of your email.

Scope of Work: Section 3 contains the scope of work
of the required services.

Quotations: Quotations in response to this RFQ must
be priced on a fixed-price, all-inclusive basis, including
materials, labor, delivery, and all other costs. Pricing
must be presented in USD. Offers must remain valid
for not less than thirty (30) calendar days after the offer
deadline. Offerors are requested to complete the table in
Section 3.

In addition, offerors responding to this RFQ are

requested to submit the following:

e Companies responding to this RFQ are requested to
submit a copy of their official registration or
business license.

e Individuals (business owners) responding to this
RFQ are requested to submit a copy of their
identification card.

Mandatory Site Visit: Prior to proposal submission, in
order to ensure that the Offerors quotation is as accurate
as possible, Offerors are required to carefully study the
Scope of Work (SOW) included in Section 3 of this
RFQ and familiarize themselves with the conditions
under which the work is to be performed. Offerors are
also required to inspect the school where the work
will be performed. A Civil Engineer is required to
conduct the site visit.

All offerors are responsible for coordinating with the
relevant authorities to conduct this site visit, including
obtaining entry approval for schools provided by the
Education Authority in the region. Section 6 contains
an entry approval letter than must be signed and
stamped by the school and study party spokesperson.

Upon receipt of an award, the Offeror waives any claim
arising from any errors, inconsistencies, or ambiguities,
that the Offeror or any person or entity working with or
under the Offeror on the contract became aware of, or
should have reasonably become aware of, prior

to Offeror’s submission of its proposal.

Delivery: As part of its response to this RFQ, each
offeror is expected to provide an estimate (in calendar
days) of the delivery timeframe (after receipt of order).
The delivery estimate presented in an offer in response
to this RFQ must be upheld in the performance of any
resulting contract.

Please note that if there are significant deficiencies
regarding responsiveness to the requirements of this
RFQ, an offer may be deemed “non-responsive” and
thereby disqualified from consideration. Delivery speed
is important to Chemonics as is the importance of
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10.

11.

honest and accurate delivery estimates, which are
expected to be upheld in any resulting purchase order or
subcontract. Delivery estimates which are outside the
confines of Chemonics’ known boundaries on the
implementation activity timeline may result in an offer
being deemed “non-responsive” and thereby
disqualified from consideration. Chemonics reserves
the right to waive immaterial deficiencies at its
discretion.

Source/Nationality/Manufacture: Offerors shall offer
or supply the commodities and/or services for this
procurement solely from Syria.

Offerors may not offer or supply any commodities or
services that are manufactured or assembled in, shipped
from, transported through, or otherwise involving any
of the following countries: Cuba, Iran, North Korea.

Taxes and VAT: The agreement under which this
procurement is financed is exempted from the payment
of VAT imposed by any laws in effect in the
Cooperating Country, Syria. Therefore, offerors must
not include VAT in their proposed quotation.

Eligibility: By submitting an offer in response to this
RFQ, the offeror certifies that it and its principal
officers are not debarred, suspended, or otherwise
considered ineligible for an award. Chemonics will not
award a contract to any firm that is debarred,
suspended, or considered to be ineligible by the U.S.
Government.

Evaluation and Award: The award will be made to a
responsible offeror whose offer follows the RFQ
instructions, meets the eligibility requirements (defined
in Section 3), and is determined via a trade-off analysis
to be the best value based on application of the
following evaluation criteria. The relative importance of
each individual criterion is indicated by the number of
points below:
e Technical —40 points: Responsiveness to the
technical specifications and requirements. Offerors
must submit:

(1) A detailed BOQ which includes the technical
specifications of the materials being offered in
response to this RFQ;

(2) A detailed work plan, which should include the
sequencing of proposed activities, as well as the
timeline necessary to complete each school. This
can be in the form of a Gantt chart, or another
format;

(3) A detailed methodology, which shall detail the
technical approach to complete the scope of work,
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taking into consideration the project’s location and
availability of materials and equipment;

(4) Proposed modifications to the requested work
based on the offeror’s site visit will also be
evaluated, if submitted.

e Past Performance — 20 points: The offeror shall
provide, at a minimum, three references for
previous work. The references should include the
contracting company name, email address, phone
number (if available), contract value, and a brief (2-
3 sentence) description of the work that was
completed. Section 7 contains a template to submit
the past performance information.

e Reasonableness of the Bill of Quantities (BOQ) —
20 points: Chemonics will individually assess each
offeror's cost proposal in terms of clarity, accuracy,
and reasonableness of:1) the quantities and unit
rates proposed by the offeror to achieve the Scope
of Work and, 2) the clarity, accuracy, and
reasonableness of the offeror’s BOQ against the
market rates for these materials in Northeast Syria).

e Personnel — 20 points: The Offeror should
demonstrate that staff with experience is available
to oversee and carry out the scope of work. The
professional staff deemed as Key Personnel shall be
fully available throughout the duration of the
contract and shall not be replaced without prior
written consent of Chemonics. Technical Volume
should include CVs for the following required
key personnel: Civil Engineer.

Please note that if there are significant deficiencies
regarding responsiveness to the requirements of this
RFQ, an offer may be deemed “non-responsive” and
thereby disqualified from consideration. Chemonics
reserves the right to waive immaterial deficiencies at
our discretion.

Best-offer quotations are requested. It is anticipated that

award will be made solely on the basis of these original

guotations. However, Chemonics reserves the right to

conduct any of the following:

e Chemonics may conduct negotiations with and/or
request clarifications from any offeror prior to
award.

e While preference will be given to offerors who can
address the full technical requirements of this RFQ,
Chemonics may issue a partial award or split the
award among various suppliers, if in the best
interest of Chemonics.
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12.

13.

e Chemonics may cancel this RFQ at any time.

Protests: Please note that in submitting a response to
this RFQ, the offeror understands that Department of
State is not a party to this solicitation and the offeror
agrees that any protest hereunder must be presented—in
writing with full explanations—to the Injaz 3 Project
for consideration, as Department of State will not
consider protests regarding procurements carried out by
implementing partners. Chemonics, at its sole
discretion, will make a final decision on the protest for
this procurement.

Terms and Conditions: This is a Request for
Quotations only. Issuance of this RFQ does not in any
way obligate Chemonics, Injaz 3, or the U.S.
Department of State to make an award or pay for costs
incurred by potential offerors in the preparation and
submission of an offer.

This solicitation is subject to Chemonics’ standard
terms and conditions. Any resultant award will be
governed by these terms and conditions; a copy of the
full terms and conditions is available upon request.
Please note the following terms and conditions will

apply:
(a) Chemonics’ standard payment terms are net 30

days after receipt and acceptance of any
commaodities or deliverables. Payment will only be
issued to the entity submitting the offer in response
to this RFQ and identified in the resulting award;
payment will not be issued to a third party.
(b) Any award resulting from this RFQ will be a firm
fixed price, in the form of a purchase order.
(c) No commodities or services may be supplied that are
manufactured or assembled in, shipped from,
transported through, or otherwise involving any of
the following countries: Cuba, Iran, North Korea.
Any international air or ocean transportation or
shipping carried out under any award resulting from
this RFQ must take place on U.S.-flag
carriers/vessels.
United States law prohibits transactions with, and
the provision of resources and support to,
individuals and organizations associated with
terrorism. The supplier under any award resulting
from this RFQ must ensure compliance with these
laws.
The title to any goods supplied under any award
resulting from this RFQ shall pass to Chemonics
following delivery and acceptance of the goods by
our organization. Risk of loss, injury, or destruction
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of the goods shall be borne by the offeror until title
passes to Chemonics.
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Section 2: Offer Checklist

To assist offerors in preparation of proposals, the following
checklist summarizes the documentation to include in an
offer in response to this RFQ. A copy of this checklist must
be included as the first page of the offer:

o Cover letter, signed by an authorized representative
of the offeror (see Section 4 for template)

o Official Quotation. The official quotation should
include:
o A detailed work plan (Gantt Chart or equivalent);
o A detailed methodology (narrative);
o Photos taken at the school sites;
o Site visit letter signed by the school confirming the
visit to school has occurred, see section 6
o Completed proposed price (see Section 3 for
example format),
o Past performance information (See Section 7 for
template)
o Key personnel CVs.

o Copy of offeror’s official registration or business
license (see Section 1 Clause 5 for details)

o Business owner’s identification card (see Section 1
Clause 5 for details)

o Completed and signed required certifications (see
Section 5)
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Section 3: Scope of Work, Specifications, Technical
Requirements, Bill of Quantities

The purpose of this RFQ is to engage a firm or company to
outfit the primary block of Jenin School, the guard room,
the fence and courtyard and the toilet block, since
construction was recently done to the school so that the
school compound may be used in the future as a space for
education. Below is a summary of the requested outfitting
work and rehabilitation work.

A Bill of Quantities can be found in Table 1, which contains
detailed information on the rehabilitation work requested
under this RFQ.
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Jenin School
(35.963897° N 39.015186° E)

The Injaz 3 program is soliciting quotations for the

outfitting of Jenin School, as well as the rehabilitation of the

guard room, school yard, and toilet block. Offerors shall
submit quotations that cover the following work, with
additional details contained in the Bill of Quantities (Table
1):

e Classroom Work: Plastering; Tiling; Ceramic
Work; Woodwork; Floor Skirting; Metal Work,
Glass Work; Electrical Work; Painting; Sewage
Work; Chimney Work; Installing Whiteboards; and
Cleaning.

e School Yard Work: Plastering; Tyrolean; Tiling

Work; Metal Work; and Cleaning. Filling and water

and sanitation

e Guard’s Room: Plastering; Chimney Work; Tiling;

Floor Skirting; Metal Work; Glasswork; Electrical
Work; Painting; Insulation; Roof Drainage; and
Cleaning.

e Toilet Block: Sanitary Works; Electrical Work;
Plastering; Ceramic Work; Woodwork; Glasswork;
Metal Work; Plastering; Painting; Insulation; Roof
Drainage; and Cleaning.

All offerors are required to submit offers that cover the
above-mentioned scope of work, with additional details
included below in the Bill of Quantity.

In addition to the Bill of Quantity detailed below, all

offerors are required to conduct a site visit to the school,

as detailed in Section 1.6. If, after conducting a site visit
and assessment, the offeror determines that there is a
need for additional renovation and rehabilitation work
not included in the Bill of Quantities below, offerors are
encouraged to add those details and specifications in the
detailed work plan and submit that for consideration
along with the offer.
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The tables below include the technical requirements for the
requested rehabilitation for the school. Offerors are
requested to submit quotations that contain the information
below on official paper or official quotation form format
via email.

Additionally, at the end of this RFQ, you will find an
additional Section (Section 8), which contains a detailed
document with additional technical specifications for
offeror’s consideration.
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Section 4: Offer Cover Letter

The following cover letter must be placed on letterhead and
completed/signed/stamped by a representative authorized to
sign on behalf of the offeror:

To: The Injaz Il Project
Reference: RFQ No. 13-SYR-2024-001
To Whom It May Concern:

We, the undersigned, hereby provide the attached offer to
perform all work required to complete the activities and
requirements as described in the above-referenced RFQ.
Please find our offer attached.

We hereby acknowledge and agree to all terms, conditions,
special provisions, and instructions included in the above-
referenced RFQ. We further certify that the below-named
firm—as well as the firm’s principal officers and all
commaodities and services offered in response to this RFQ—
are eligible to participate in this procurement.

Furthermore, we hereby certify that, to the best of our
knowledge and belief:

e We have no close, familial, or financial relationships
with any Injaz 11l members;

e We have no close, familial, or financial relationships
with any other offerors submitting proposals in
response to the above-referenced RFQ; and

e The prices in our offer have been arrived at
independently, without any consultation,
communication, or agreement with any other offeror
or competitor for the purpose of restricting
competition.

o All information in our proposal and all supporting
documentation is authentic and accurate.

e We understand and agree to Chemonics’s prohibitions
against fraud, bribery, and kickbacks.

We hereby certify that the enclosed representations,
certifications, and other statements are accurate, current, and
complete.
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Authorized Signature: ) elaayl
Name and Title of Signatory: (aadl ddia g and
Date: Foull
Company Name: A< A aul
Company Address: A<l o) gie
Company Telephone and A8l 5 s IV a8 all 5 Cailgl) o8
Website
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Company Registration or
Taxpayer ID Number

) puall @il 458 5 s o8

Company Number:

ALl el UL o 5 Hli

Does the company have an

\Lfg":\::é MAL}L&;;\S)JJ\ Sl “d&s

active bank account (Yes/No)? (¥/p23)
Official name associated with lually daaiall ans Il ansy)
bank account (for payment): adall) 3 yadl
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SECTION 5: REQUIRED CERTIFICATIONS

The following certifications must be completed and submitted in the Technical
Volume:

SECTION 5-1: CERTIFICATE OF INDEPENDENT PRICE DETERMINATION
CERTIFICATE OF INDEPENDENT PRICE DETERMINATION

(hereinafter called the "offeror™)

(Name of Offeror)

(a) The offeror certifies that—

(1) The prices in this offer have been arrived at independently, without, for
the purpose of restricting competition, any consultation, communication, or
agreement with any other offeror or competitor relating to— (i) Those prices;

(ii) The intention to submit an offer; or
(iii) The methods or factors used to calculate the prices offered.

(2) The prices in this offer have not been and will not be knowingly
disclosed by the offeror, directly or indirectly, to any other offeror or competitor
before bid opening (in the case of a sealed bid solicitation) or contract award (in
the case of a negotiated solicitation) unless otherwise required by law; and

(3) No attempt has been made or will be made by the offeror to induce any
other concern to submit or not to submit an offer for the purpose of restricting
competition.

(b) Each signature on the offer is considered to be a certification by the
signatory that the signatory—

(1) Is the person in the offeror’s organization responsible for determining
the prices being offered in this bid or proposal, and that the signatory has not
participated and will not participate in any action contrary to paragraphs (a)(1)
through (a)(3) of this provision; or

(2)(i) Has been authorized, in writing, to act as agent for the following
principals in certifying that those principals have not participated, and will not
participate in any action contrary to paragraphs (a)(1) through (a)(3) of this
provision [insert full name of person(s) in the offeror’s
organization responsible for determining the prices offered in this bid or
proposal, and the title of his or her position in the offeror’s organization];

(ii) As an authorized agent, does certify that the principals named in
subdivision (b)(2)(i) of this provision have not participated, and will not
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participate, in any action contrary to paragraphs (a)(1) through (a)(3) of this
provision; and

(iii) As an agent, has not personally participated, and will not
participate, in any action contrary to paragraphs (a)(1) through (a)(3) of this
provision.

(c) If the offeror deletes or modifies paragraph (a)(2) of this provision, the
offeror must furnish with its offer a signed statement setting forth in detail the
circumstances of the disclosure.

Company Name:

By (Signature): Title:

Printed Name: Date:

SECTION 5-2: CERTIFICATION REGARDING RESPONSIBILITY MATTERS
CERTIFICATION REGARDING RESPONSIBILITY MATTERS
(a) (1) The Offeror certifies, to the best of its knowledge and belief, that -
(i) The Offeror and/or any of its Principals -

(A) Are [_], are not [_], presently debarred, suspended,
proposed for debarment, or declared ineligible for the
award of contracts by any Federal agency;

(B) Have [_], have not [_], within a three-year period
preceding this offer, been convicted of or had a civil
judgment rendered against them for: commission of fraud
or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (Federal,
state, or local) contract or subcontract; violation of Federal
or state antitrust statutes relating to the submission of
offers; or commission of embezzlement, theft, forgery,
bribery, falsification or destruction of records, making
false statements, tax evasion, violating Federal criminal
tax laws, or receiving stolen property;
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(C) Are ], are not [_], presently indicted for, or otherwise
criminally or civilly charged by a governmental entity
with, commission of any of the offenses enumerated in
paragraph (2)(1)(i)(B) of this provision;

(D) Have [_], have not [_], within a three-year period
preceding this offer, been notified of any delinquent
Federal taxes in an amount that exceeds $3,000 for which
the liability remains unsatisfied.

(ii) The Offeror has [_] has not [_], within a 3-year period preceding
this offer, had one or more contracts terminated for default by any
Federal agency.

(2) “Principal,” for the purposes of this certification, means an officer,
director, owner, partner, or a person having primary management or
supervisory responsibilities within a business entity (e.g., general manager;
plant manager; head of a subsidiary, division, or business segment; and
similar positions). This certification concerns a matter within the
jurisdiction of an agency of the United States and the making of a false,
fictitious, or fraudulent certification may render the maker subject to
prosecution under Section 1001, Title 18, US Code.

(b) The Offeror shall provide immediate written notice to Chemonics if, at any
time prior to contract award, the Offeror learns that its certification was
erroneous when submitted or has become erroneous by reason of changed
circumstances.

¢) A certification that any of the items in paragraph (a) of this provision exists
will not necessarily result in withholding of an award under this solicitation.
However, the certification will be considered in connection with a determination
of the Offeror’s responsibility. Failure of the Offeror to furnish a certification or
provide such additional information as requested by Chemonics may render the
Offeror non-responsible.

(d) Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render, in good faith, the
certification required by paragraph (a) of this provision. The knowledge and
information of an Offeror is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business dealings.

(e) The certification in paragraph (a) of this provision is a material
representation of fact upon which reliance was placed when making award. If it
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is later determined that the Offeror knowingly rendered an erroneous
certification, in addition to other remedies available Chemonics, Chemonics
may terminate the contract resulting from this solicitation for default.

Company Name:

By (Signature): Title:

Printed Name: Date:

SECTION 5-3: EVIDENCE OF RESPONSIBILITY STATEMENT

EVIDENCE OF RESPONSIBILITY STATEMENT
This statement describes the offeror’s internal policies and procedures, as well
as its ability to comply with the terms and conditions of a potential contract
resulting from RFQ No. 13-SYR-2024-001. The offeror shall complete the
information in this statement as part of its proposal.

Company Name:

1. Authorized Negotiators
The offeror’s proposal in response to RFQ No. 13-SYR-2024-001 may be
discussed with any of the following individuals. These individuals are
authorized to represent our company in negotiation of this proposal.

Names of authorized negotiator(s):

These individuals can be reached at the following office:
Address:
Telephone/Email:

2. Adequate Financial Resources

We hereby certify that the above-named company maintains adequate
financial resources to manage any contract resulting from this offer.
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3. Ability to Comply
We certify we are able to comply with the proposed schedule and period of
performance, having taken into consideration all existing business
commitments, commercial as well as governmental.

4. Record of Performance, Integrity, and Business Ethics
Our record of integrity is outstanding. We have no allegations of lack of
integrity or of questionable business ethics. Our integrity can be confirmed
by our Past Performance References, contained in the Technical Volume.

5. Organization, Experience, Accounting and Operational Controls, and
Technical Skills

Describe how the contract will be managed:

6. Equipment and Facilities

We maintain the necessary facilities and equipment to carry out the contract.

7. Eligibility to Receive Award

We are qualified and eligible to receive an award under applicable laws and
regulation. In addition, we have performed similar work — describe: _

8. Acceptability of Contract Terms and Conditions

We have reviewed the solicitation document and attachments and agree to
the terms and conditions set forth therein.

I hereby certify that the above statements are true and accurate, to the best of my
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Section 6: Site Visit Letter
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Section 7: Past Performance Information (4ilud) £1aY) cila glas)

Contracting Name of School Location of Reference Reference Reference | Contract Brief Description of the work that was
Company Rehabilitated School Name Email Phone Value (USD) completed.
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Section 8: Additional Technical Specifications
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